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INTRODUCTION:

In response to recent tragic events in our nation’s schools, during the
2013 legislative session the Kentucky General Assembly took action,
through the passage of Senate Bill 8/House Bill 354, to assure that
our schools are safer places for students and staff to work and

learn. Among other things, SB8/HB354 required changes to emer-

Note: Screen shots throughout this guide do not represent that t““”l(a
actual diagnostic and its content and the content may appear
slightly different in the live ASSIST environment for your school/ T@}
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Step 1: Log into ASSIST (www.advanc-ed.org/kde)

ASSIST

Login New Users

Please enter your email address and password to log in. Please register to create a new account

Email Address:

i ’ Create New Account

Password:

Forgot your password? Send new password

1. Email Address is the user login identification
2. Password is the password the user has created for his/her account

3. To Create New Account click on the box and provide the required infor-

mation

4. If you are unable to access ASSIST after attempting to login or creating a
new account contact Ginger Kinnard at ginger.kinnard@education.ky.gov
or 502.564.4403 ext. 4048
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Step 2: Enter the district name on the Institutions Tab

Search Institutions

Search Criteria

Institution

Institutions =~ Reports  Administration

District Name

Parent Institution

State Identifier

City

State

Search

AdvancED Customer Number

Client Status

Organization Status

Applicant
Candidate
Accredited
Dropped
Accredited Pending Review
Affiliate

Closed

Inactive

Merged

Newly Accredited
Non-lMember
Reinstated
Withdrawn

Clear

»

m

Click Search




Step 3: Click on School Safety Report

Portfolio Profile Diagnostics & Surveys Assurances Goals & Plans Reviews Progress Reports

Portfolio

Overview

Select the school year to expand the list of all associated documents for that period.

Select a document for additional details and to begin or confinue your work.

2013-20114 School Year

Days Past Due Due Date Status Document
November 1, 2013 In Progress Superintendent Evaluation
November 1, 2013 In Progress Safe Schools Report
December 20, 2013 Mot started Comprehensive District Improv

2012-2013 Schoal Year
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Step 4: Click onthe @ pencil in the blue box

Portfolio Profile Diagnostics & Surveys Assurances Goals & Plans Reviews Progress Reporis

Portfolio

Safe Schools Report (In Progress)

Add each component to thiz reporf. When all necessary components are complete, select the Submit butfon at the bottom of the screen. Proricient & PREPARED FOR
S UCCESS

This document is due on Nov 1, 2013

Required

All components in this section must be completed before the document can be submitted.

Section Template Components
Diagnostic School Safety Diagnostic
Additional

In some cases you must select at least one component from this list before the decument should be submitted.

Kentucky Depasmsent of EDucanos

Safe Schools Report

In response to recent tragic events in our
nation’s schools, during the 2013
legislative session the Kentucky General
Assembly teok action, through the

=nate Bill 2/House Bill 354,
safer

to work and

reqguirements, the development of school
safety practices, and additional severe
weather, lockdown and sarthquaks drills.
The billl alsa required local school district
superintendents to verify to the Kentucky
Department of Education that all schools
in the district are in compRance with

g
£

these requirements. This diagnostic is
the means by which this reperting is
accomplished.



Step 4: Click on Create a New School Safety Diagnostic

Puortfolio Profile Diagnosfics & Surveys Assurances Goals & Plans Reviews Progress Reporis

Portfolio

Safe Schools Report (In Progress)

Add each component to this repori. VWhen all necessary components are complete, select the Submit button at the bottom of the screen.

This document is due on Nov 1, 2013

Required

All components in this section must be compi

Section Template
Diagnostic School Safety
Additional

In some cases you must select at least one cf

o
d.'ﬁ_-f-‘fgr.

Manage Document Components

Diagnostic | School Safety Diagnostic

Check those components to be included in this document.

© Create 3 Mew School Safety Diagnostic

Proricient & PREPARED FOR
S UCCESS

Kenmucky DEPARTMENT 0F EDUCATION

Safe Schools Report

In response to recent tragic events in ou
natien's schools, during the 2013
legislative session the Kentucky Genera
Assembly took action, through the
passage of Senate Bill B/House Bill 354,
to assure that our schools are safer
places for students and staff to wark anc
learn. Among other things, SB3/HB154
required changes to emergency plan
requirements, the development of schoc
safety practices, and additional ssvere
weather, lockdown and earthquake drills
The bill alsa required local school distric
superintendents to verify to the Kentueck
Department of Education that all schools
in the district are in complance with
these requirements. This diagnostic is
the means by which this reporting is
accomplished.

Step 4: Click the box next to School Safety Diagnostic and click Save

Selection

Diagnostic | School Safety Diagnostic

Manage Document Components

o
P Check those components to be included in this document.
g ! © Create a New School Safety Disgnostic |
afety
[ School Safety Diagnostic
ne cf




Step 5: Click on School Safety Diagnostic to begin the diagnostic

Paortfolio Profile Diagnostics & Sunseys Assurances Goals & Plans Reviews Progress Reporis

Portfolio

ort (In Progress)

Add each component to this report. VWhen all necessary components are complete, select the Submit bution at the bof 2 SCTEeEn.

Fuy

This document is dus on Now 1, 2013

Required

Al components in this section must be completed before the document can be submitited.

Section Template Components Complete
Diagnostic School Safety Diagnostic School Safety Diagnostic =
Additional

In some cases you must select at least one component from this list before the document should be submitted.

O PDF %y Attachments Submit

You may begin the diagnostic by selecting the first section and pro-
ceeding to each section thereafter

SCNoOl >arety Liagnostc

« Back io Diagnostics

School Safety Diagnostic (Edit)

In response to recent fragic events in our nation's schools, during the 2013 legislative session the Hentucky General Assembly took action,
through the passage of Senate Bill 5/ House Bill 354, to assure that our schools are safer places for studenis and staff to work and l=am. Hermucss Chers ATMEN
Among other things, SBE8/HB3254 required changes to emergency plan requirements, the development of school safety practices, and

additional sewvere westher, lockdown and earthguake drills. The bill also required locsl school district superintendents to werify to the

Hentucky Depariment of Education that all schools in the district are in compliance with these requirements. This diagnostic is the means by

which this reporting is accomplished.

Please Notfe: In some cases, all items may not be required.

School Safety Adoption Requirements

O of 8 iterns are answered

School Safety Implementation Reqguirements

0 of 7 iterns sre answered

School Safety Assurance

0 of 1 items are answered

4 PDF % Attachments & Copy



Portfalio Profile

Diagnostics & Surweys Assurances Gioals & Plans Reviews

School Safety Adoption Requirements

« Back to School Safety Diagnostic

«" Denotes an answered response

Summary of all responses

Respond

Respond

Respond

Respond

Respond

Respond

Respond

Respond

Portfolic  Profile

Respond

L

Has the board required esch school council, or if none exists, the
to include procedures to be followed in case of fire, severe wesath
lockdown is required?

Dioes each school have a written Emergency Management Plan

Did each SBOM Council adopt a policy requiring the developmer
date of adoption in the commenis box below.

Did each SBOM Council adopt an EMP? Provide the date of ado

Has each school provided local first responders with a copy of th
school's floor plan?

Has each school's EMP been reviewed and revised as needed b
responders (annually)? Provide the date of adoption in the comm

Was each school's EMP reviewed with the faculty and staff prior
school year? Provide the date of adoption in the comments box £

Were local law enforcement and/or fire officisls invited to review

Disgnostics & Surveys | Assursnces Goals&Plans Reviews  Progress Repors

« Back o School Safety Adoption Requirements

1. Has the board required each school council, or if none exists, the principal, to adopt an emergency plan to indude procedures to be
followed in case of fire, severe westher, or earhquake. or if 8 building lockdown is required?

g fes
i No

Comments

00 cheracters left
Upload Document

Aitachment Name

Answer each questions by

clicking on Respond
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Respond Yes/No to each
guestion. Comments and
document uploads are op-
tional but are a great way
to provide evidence to your
response.

Click Save and Continue
after each response. (this
will move to the next ques-
tion)



Step 6: When all of the requirements are complete click Complete

School Safety Diagnostic

« Back to Diagnostics

School Safety Diagnostic (Edi

& PREPARED FOR
In response to recent tragic events in our nation's schools, during the 2013 legislative session the Kentucky General Assembly took action, s U c C E S S
through the passsge of Senate Bill 3/House Bill 254, to0 assure that our schools are ssfer places for students and =taff to work and |2am. Kenmucsy DepaRTMENT oF Eoucamion

Amaong other things, S52/HB354 reguired changes to emergency plan requirements, the developrment of school safety practices, and
additional severe weather, lockdown and esrthquake drills. The bill also required local school district supenintendents to verify to the
Kentucky Depsriment of Education that 2ll schoals in the district are in compliance with these requirements. This diagnostic is the means by
which this reporting is sccomplished.

Flease Note: In some cases, all items may not be required.

School Safety Adoption Requirements

2 of 8 items are answered | +* All equired items complete

School Safety Implementation Requirements

T of T itemns are answered | »* Al mguired items complete

School Safety Assurance

1 of 1 items are answered | + Al equired items complete

o | Ao | i
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354 required changes to emergency plan requirements, the developrment of school safely practices, and
skdown and earthguake drills. The bill also required local school distict superintendents to verify to the

cation that all schools in the district are in compliance with these requirements. This diagnostic is the me
plished.

all items may not be required.

Complete Diagnostic

quirements Are you sure you wish to complete this
* Al eguired items complete

ion Requirements
* All reguired items complefe
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Completion Screen—if you need to make changes click Reopen to edit
the responses. Once changes have been made and save click Complete
again to finish.

Portfalio Profile Diagnostics & Surveys Assurances Goals & Plans Reviews Progress Reporis ““1 c”,
A A o

School Safety Diagnostic J‘:\l'\“ﬁ
AN
A | )
Success! The Disgnostic has been completed. ﬁ"' \IH-LKJ

¥
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ProFIciENT & PREPARED Fi
« Back to Diagnostics SUuUCC

KErTUCKY EPARTMENT oF EDUCATI

School Safety Diagnostic (Edit)

In response to recent tragic events in our nation's schools, during the 2013 legislative session the Kentucky General Assembly took action,
through the passage of Senate Bill 8/House Bill 354, fo asswre that our schools are safer places for students and staff to work and leam.
Among other things, SB8/HB354 required changes to emergency plan requirements, the development of school safety practices, and
additional severe weather, lockdown and earthguake drills. The bill also required local school district superintendents to verify to the
Kentucky Department of Education that all schools in the district are in compliance with these requirements. This diagnostic is the means by
which this reparting is accomplished.

Please Nota: In some cases, all items may not be required.

The diagnostic you are attempting to access had already been completed and you cannot make changes to its contents. The diagnostic
needs to be recpened before you can access it

& PDF % Attachments ) Copy Reopen

Step 7: Click on the Portfolio tab and select School Safety Report

Portiodio Profile Dizgnostics & Surveys Assurances Goals & Plans Reviews Progress Reparts Q‘B‘ c"i
%! ’

. ok
Portfolio A

Overview ﬁ‘l \.l_!' \E
~ “1 '

Select the school year to expand the list of all associsted documents for that period. Proricient & Prer

SUCCE

Select a document for additional detsils and to begin or continue your work. Pop———— o

2012-2014 School Yesr

Days Past Due Due Date Status Document
November 1, 2012 In Progress Safe Schools Report
MNovember 1, 2012 In Progress Superintendent Evaluation Report
December 20, 2013 Mot started Comprehensive District Improvement Plan

2012-2012 School Yesr

10



Step 7: Notice the check mark in the complete box to the right of the
component. You are now ready to finish your diagnostic by clicking on
Submit.

Paortfolio Profile Diagnostics & Surveys Assurances Goals & Plans Reviews Frogress Reporis
Portfolio
Safe Schools Report {In Progress) 1 ]I-I..\
7, |
#

PROFICIENT & PREFARED FOR

S UCC

Add esch component to this report. When all necessary components are complete, select the Submit button st the bottomn of the screen.

This document is due on Now 1, 2013

Required

All components in this section must be completed before the document can be submitted.

Kenmuoy DeparTMENT OF EDuUcaTig

S

7 o 2013
entucky Gi |
Section Template Components Complete & Eniucky Seneral
S5 Pr, through the
Diagnostic School Safety Diagnostic School Safety Diagnostic [ #] o " é Ei= Bil 2Hous= Bill 354,
\ b Et cur schools are safer

* BT students: and siaff to work and
g Among other things, SBEHB354
Equired changes to emergency plan
requinements, the development of sehool
hafaty practices, and sdditional savers
weather, lockdown and earthquake: dills.
The bill also required local school district
superintendents ta verify to the Kentucky
Department of Education that all schoals
in the district are in compiance with
these requiremants. This diagnostic is
the means by which this reporting is
asccomplished.

Additional

In some cases you must select at least one component fram this list before the document should be submitted.

S

3 FDF % Attachments.

ssary components are complete, sedect the Submit bution at the botiom of the screen.

Click Yes to perma-

Are you sure?

nently update the

before { This will permanently update your "Comprehensive District Improvemeant
| Plan Funding”. Do you wish to procead?

mplete

School Safety Diag-

nt Plan v

nostic

went from this list before the document should be submitted.

Click on the Portfolio tab and you will see that the “status” of the
Safe Schools Report is not Submitted.
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For assistance regarding the School Safety Diagnostic

Technical Support (ASSIST access, functionality, completion and submission)

Ginger Kinnard
Ginger.kinnard@education.ky.gov
502.564.3791 ext. 4048 or Option 7

Content, criteria, data and supporting documentation
Libby Taylor

Libby.taylor@education.ky.gov
502.564.4772
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